Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= whaere the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expendifure
exceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor,

= Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returmed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Stalements, and both must be approved and published on the authority website’webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return 1o the external auditor by email or post (not both)
neo later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accountability Retumn Sections 1 and 2, together with
+ @ bank reconciliation as at 31 March 2025
= an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2024/25

Unless requested, do not send any additional decuments to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be retfumed to the authority by email or past.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the fallowing information on
the autharity website/webpage

Bafore 1 July 2025 authorities must publish:

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudilted;

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Mot later than 30 Seplember 2025 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as besl practice, to avold any potential confusion by local eleciors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Thie Anfiual Govemance and Accouriabiiey Return conatitubes the annual rehen referred o in the Accounts and Audil Resguilabicns 2015
Theoughou, the words ‘sxtamal suditor have Sha pame misaning as the words Tooal auditor’ in the Aceounls snd Audit Regulabions 2015,

“for & complete Kst of bodies Mhat may be smaller authonities refer fo scheduly 2 i he Locs! Audit and Accountability Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

» The autharity must comply with Proper Practices in complating Sactions 1 and 2 of this AGAR. Proper
Practices are found in the Pracfitioners’ Guide® which is updated from time 10 time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

= Make sure that the AGAR is complete (no ghlighted bowes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and propedy initialled.

+ The authorly should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

= Uzse the checklist provided below to review the AGAR for completeness before returning it to the exiernal
auditor by emall or past (not both) no later than 30 June 2025

» The Annual Governanca Statement (Section 1) must be approved on the same day or before tha Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign {he accounis.

+ Tha RFO is required to commenos the public righis penod as soon a5 practical after the date of the AGAR approval,

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent 1o your extemnal auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The axtermal auditar must be abla to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box &, More help on bank reconciliation is available in the Pracfitionars” Guide®.

* Explain fully significant variances in the accounting statements cn page 5. Do not just send a copy of the detailed
accounting records instead of this explanation, The external auditor wants to know that yvou undersiand the
reasons for all variances. Include complete numerical and narrative analysis (o support the full variance.

If the bank recondliation is incomplete or vanances not fully explained then additional costs may be incurred.

* Make sure that the accounting siatemenis add up and thal the balance carried forward from the previous year
{Box T of 2024} equals the balance brought forward in the current year {Box 1 of 2025).

= The Responsible Financial Officer (RFDY), on bahall of the authority, must s&t the commancement date for the
exercise of public rights of 30 consecutive working days which must include the first ten warking days of July.

* The autharity must publish on the authonty websitefwabpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rghts and the name and
address of the external auditor before 1 July 2025,

Completion chacklisl — ‘Na' answels mean i

Al seciions Hawve all highlighted boxes have been complalad?
-ﬁﬂ-‘.-“ al adddtional iInformation requasted, induding the dates set for the perlod
for the exercise of public rights, been provided for the external audibor?
internal Audit Report | Haveall aghlighied boxes Deen compheted by thainteon auditor and axplanations provided ?
Section 1 For any statemant {o which the response is 'no’, has an explanation been published?
Section 2 Has the Responsible Financial Cificer signed the accounting statements before

prasantation 1o this authanty fof approval?

Has the authority's approwal of the accounbng statemeants been confirmed
by tha signature of the Chair of the approval mesting?

Has an explanation of significan varabons baen pubdished where requéred?
Has tha bank reconciliation as al 31 March 2025 been reconciled 1o Box &7
Has an explanation af any diferance behyeen Box 7 and Box B been provided?

Sectons 1 and 2 Trust funds - have all disclosunes boen mada If the authority 85 8 body corporata i a
sobe managing irustes? NB: do nol send bust sccounting stalements unless requesied,

ALY Y RN B ATAY BT O

"Govarnance and Accountability for Smaller Authorities in England = a Practitioners' Guide to Proper Praclices,
can be downloaded from wwwonale.gov.uk or from www.ada.ong.uk
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Annual Internal Audit Report 2024/25

BARLEY PARISH COUNCIL

https:/'www barley-village.co.uk/

During the financial year ended 31 March 2025, this authority's intarnal auditor acting independently and on the
basis of an assessment of risk, carried cut a salective assessment of compliance with the relevant procedures and
controds in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carmied oul in accordance with this authority’s needs and planned coverage.
On the basis of tha findings in the areas examined, the intemal auwdl conclusions are summarisad in this table. Set
out balow are the objectives of internal control and alongside are the internal audit conclusions on whather, in all
significant , the control objactives were being achisved throughout the financial year to a standard adeguate
to meat the needs ﬁm-a_ﬂ'ﬂﬁ'

Intermal control abjoctiva

A, Appropriste scoounting recards have bean property kept throughout the financial year,
B. This autharty compbed with iis fnancial regulations, mwmhmnmﬂdhrmw al
aupanditurs wiss spproved and VAT was spproprisbely sccounted

LMMWNWMM&MHWHMHM
ol affan{ements 1o Fanags fess.

0. The precept or rales requiremant resulted from an edeguate budgotary prooess; progness against
the budget was regulary monficned, and reserdes were appropriate.

E. Expacted income was fully mosived, based on cormect prices. properly reconded and promply
banked, and AT vwas appropriatsly aoogunbad for,

'F. Pefty cash payments were propery supperted by receipts, a8l petty cash expendiiune was approved v

| snd VAT sppropristely sccounted for

! muwmmummﬂdhwmmhluﬂuﬂwl

, approvals, snd PAYE and NI requinements were propery apalied,

UL [S]

L Pariadic bank account reconciliations wers properly carried out curing the
. Accouniing stalements prepaned during the year wens prepaned on hmmmw
and paymants o income and expandiiuee), agreed to the cash book, supporied by Bn adeguate audi

trail from wunderdying reconds and whens appropriate debiors and credilors were properly recorded.

KL I the suthority carifed feslf as sxempl from 8 imiled assurance review in 202024, It mat the
axamption crifenia and comectly deciared teadl axempt. (I the aulfory had a Emiled sssuwrance 1/"‘
roviow of its 202324 AGAR tick “nof covenad’)

L. The authoeity published the reguired information on & websitaiwebpage up o dase at the time of the

iy
|
1
i
lii
i
i
(i
|
S K S

intesmal avdit in accordance with the relevant legisiation, v
M. [n tha rwwmﬂhﬁﬁﬁ!ﬂ.hmﬂrﬂrmhlmm&mw#
pubilic 0% required Accounts Rogulations (during the H034- P,
mmﬁrﬂnm mﬁmnmmnmmm‘unmummmm J
avifarily approved minuies confinming ihe dales se(),
M. The authorty has compliad with the publication requirsments for 202324 AGAR V‘"
(526 AGAR Page 1 Guidance Notes).
O. (For local councils anly) W
Trust funds (inciuding chartabie) = The councll met its responsiilites a3 a tustes,
IFor amy other sk arsas idertified by this authority adequate controls exdstad (st any other risk areas on separate shesats i needed).
Dratir(5) intmrreal anpdi undaerakan Mama of parson who carmed oul the intermal audit
\2/05 [2008 CHRTY BLoss

Signature of person who - z )

earrind ot the internal audit ‘f——m - — Date Ilfﬂﬁflﬂl&'

“If tha response s ‘no’ please stato the implications and action being taken to address any weakness in control
ideniified (add scparate shoots if needed]).

“Hote Il the response i ‘nol covered’ piease stabe wien the most recent intemal audd work was done in this anea snd when i s
mead plamned of (f coversge & nal reguimed, the annual wbsrnal sids repod misd splalt why nol (sdd separste sheets I nesded)
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Section 1 = Annual Governance Statement 2024/25

We acknowledge as the members of:

BARLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. ¥Wie harve pul in plape afrangemenis for affecive lnanoal

prapared 5 accounting sinfements i aocordancd

Examralcn or oudi

manageEman! tunng the yoear, and for e preparabion of f with ifwe Ancaures and Audlt Beguinfions.
this BEDOUMINY stalamanis =

2. Wa mainiained an adeguate sysiem of irdemal contnal R DI ITRMGLITMANTS B SCoanied responsibiry
mciuding msasunes desighed 10 prevent and deted fraud 4 for safsuanding the puibiv money and FasouTeas in
ard cormugdion and revesed is eSecivensss. 5 chavps

3. Wo took all masonable Sleps 10 S5s08 OUrEelves fras andy clome wihal i s e logal power (o do and hes
(et theiere are mo martiers of ochual or potentsd compliag with Proper Prachices v doing so
nor-comphanes veiln liws, requlataons and Proper ||'*

Praclices el could haws A significant financial ofec
on thi abilty of Bhis suthomty 10 condiact 25
bursiness Or manage is finanoes.

4. Wi provided proper opportunSy during Bhe year Tfoe i e pear pave @ persons infierested the opporfundy fo
the exercas of edeciors rghts in accordance wish the f' rtapes ard ask USions aboul Mhis SUTHOrEE S Booounts
mesguinemanls. of s Acoourds Bid Sl Raguilalicns

B W carrisd tail BN Assessment of e risis tacing this conmdened and docomended the Snancial and olher ik if
nuthorty and 1ok appropriale sbéeps 1o manags Hase ".- foas arad owall with [Mem proparty
risks, including the introduction of inlermal contrels and/or
nxtermed irgurance cover whene nequred,

. W maintsned hroughou the yoer an sdeguate and wranped ke § comprien peraan, ngwpendend af the Snancipl
uffective sysbom of inbomal awdil of the scoourting 4 tordads and arocedines, [ i 60 oBeciiv Wiew on whether
TECOHCIS B CiFATCE Sysbams. infevmal condrmés meel the needs of this smalfer puthoniy

7. e tock appropeiate action on all masiers rasad J responded fo matiers browght i ils athection by mfemal aod
in repoets fom inkemial and exterral audi aatirranl g

B \We considered whelher any litigation, liabilss or rhavioasd gverpining & should have aboit B8 Dusiness acthry’
comeniments, evanis or ransactions, oocurmng either Febirag [Tl Wiy’ INCTUAG vt MRk iese iifar the paar
duwing or aftes e year-end, have a financal mpadt on o erid o reignl
ihis auihceiiy and, whene apprapnaie, have induded them
in 1 pECOUNnG SIADSMEnIS.

9, {For local councils anby ) Trusd fands imciuding fas mal ol of ds respontibdias wham, ae o body
chariiabla. In our capacty as tha sole managing CovpoviRg, IF i @ S0l managing frustor of o local
trustes we dischargesd oo soooumabily fruvat o broasie
responsibilfes for the fundisiasseis, includng
tinancial reparing and, if required, independent |||"

"Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govermance Statomaent

This Annual Governance Stalement was approved at a
meating of the authornty on;

12 /oS [aeas

and recorded as minule reference:

T.1-2 Pna:. =92

Signed by the Choir and Clerk of the meating wherne
approval was ghven;

Chair W :

B LRI

https:/fwww.barley-village.co.uk/

Annual Governance and Accountability Retumn 2024725 Form 3 Page 4 of &
Lecal Councils, intermal Drainage Boards and other Smaller Authaorities®



Section 2 - Accounting Statements 2024/25 for

BARLEY PARISH COUNCIL

1. Balancas brought

Eerarnd 43,088 30 B2B| a5 recorded it e inancisd records, Valie must sgnee o

Toisl balances and rezerves ai tha beginning of tha year

Box ¥ of previous pear o

L (%) Pracept or Rates and

Levias 29,400 32,000| received or recetvibie in the year. Exclude mmy grants

Toied amount of precept [or for 585 rafes and levias)

lLie s

| 3, {+} Total cther receipts

18,843 15,7 12| the precept or ratesTeves recaived (e 2], e ary

Totel income or recelpds as rocorded in the cashbook fess

@RS MR

4. (-) Staff costs

Toiad pxpendiiure or paymands made fo and on bahalf |

13,632 11 @] o o empbyees. Inchide gross salenes and weges,

empknears M conlnbulions, ampioyers pension
conlmbulions, grafufies and Sevarance payTmants,

&, |=] Lo@an mteresi'capital
repayments _ 0

Tota! expandiurg ar payments of capdial and mforsd
mads during the year an the authomly's bomowings (if any). |

6. i) Al othar paymenis

Tolal expamdfure oF papyments as meconded in the cash-

37,983 25,374 | book less stalf costs (ine 4) and kan inderesticapital

repaymants (line 5).

T. (=] Balances carried

fofal batancas and resansas al e and of (he pear Musr

fesravird 39,826 S0, 176| equal (1+243) - (d+5+6),

B, Total value of cash and The sem of o cormend and depast bank secounts, cash

ghorl tarm invasiments 39,826 B50,175| holdings and short term investments heid a5 af 37 March -
To agree with bank reconciliation.

o, Totad ived assels phus The value af all the progany the .1|.:|1'1r.|r|r:,' owns — if 15 made
long tarm Invastmants 265,883 268177 up of all #s fivad assefs and long lerm invesiments ag af
and asgais 31 Mareh

10. Total bosrowings The owstanding capdal halance az af 31 March of aif loans

fresm il pavtiees (ineiinding PYWLE)

For Local Councils Only

11a. Disclosure nobe re Trust funds 7
(imncluding charitable)

11k, Disclosure nole e Trust funds v
(ineluding chantabla)

Tha Council, 85 8 body corpomie, acls 05 sole rustes ang
5 responsitie for managing Trus! funds or 855815

The fgures w1 the accowsing sfatanments above
axchae any Trual ransaclions.

| cartify that for the year endad 31 March 2025 the Accounling
Stalemanis in this Annual Governance and Accountability
Raturn have been prepaned on elther & recalpts and paymeants
or income and expanditure basis following the guidance in
Gowvamanca and Accountability fior Smaller Authorites — &
Praciitioness’ Guide o Proper Practices and prasant fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for appraval

| confem (hal these Accounting Statements wera
| approved by this authority on this date:

12 /es)asans

as recorded in minube reference

T P-n.j-: S22

LR hat X Signed by Chair of the mesting where the Accaunting
Siatements were approved
12 ]es)aeas W
Date ,
Annual Governance and Accounfability Refurn 2024025 Form 3 Page 5of &
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Section 3 — External Auditor's Report and Certificate 2024/25

In respect of BARLEY PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Cur responsibility as auditors fo complete a limited assurance review is set cut by the National Auwdit Office (NAO). A Imided
assurance review is not a full statutory audit, it does not constitule an awdi carried oul in accordance with ImMemational
Slandards on Audiing (UK & reland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determined that a lower level of assurance than that provided by a Tull statutory audit is appropriate
for thoss local publkc bodies with 1he lowes! levels of spending.

Under & imited assurance review, the auditar is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountabity Retum in accordance with NACH Audifor Guidance Note 02 (AGN 02 38 ssued by the NAD on behall of the
Compbroled and Awdidor General AGN (2 s available from tha NAD websie -
hitps:/fwww.nao.org.uk’code-audil-practiceiguidance-and-information-for-audiorns .

This authority is responsible for ensuring that s financial management is adequate and effective and that it has

a sound system of intemal control, The authorty prepares an Annual Governance and Accountability Return in
accordance with Froper Practices which:

* summanses the accounting records for the year ended 31 March 2025, and

» confirms and provides assurancs on those matters that are relevant io our duties and responsibiliies as extemal auditors,

2 External auditor's limited assurance opinion 2024/25

(Excapt for th matlers reporhed bebna” on the basis of o review of Sections 1 and 2 of the Annual Govemancs and Accouriabilily Relum. in
wwnhlrﬂwmn in Sactions 1 ard 2 of the Anrgal Govemancs and Accourtabity Retum is in scoondance with Proper Proctices and
1ﬂ_n:- gmm?mmmwﬂmmmhmmwmmmmmwm“mﬂt

(Conbrue oh 8 saparaie abeal IF requined )

Ceatvar mallers nal aflecling our operion which we draw to [he aflenton of the authority

{eorlinue an 4 sapatabs shesd § reguined)

3 External auditor certificate 2024/25

W mrtrfw':lu not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Relurn, and discharged our responsibiliies under the Local Audit and Accouniability Acl
2014, for the year ended 31 March 2025,

qﬁmmﬁﬁpmﬂmm

Extamad Auditor Nama

External Audilor Signalure Cravti

Annual Governance and Accountabidity Return 2024/25 Form 2 Page ol B
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